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Early On® Michigan Record Review Standards

Section 1 — Procedural Safeguards

# Standard Type Citation Standard Documentation & Verification
1.1 NOTICE & PSS 340.1921 Parent was notified of referral for Possibleanswers: Y N
REFERRAL 34 CFR 303.403(3) possible Early On services.

This standard may be marked YESif

= thereis evidence that the parent was notified that Early On had received a referral
regarding their child/family.

If there is documentation that-

= thefamily self-referred to Early On

= or the family had already been notified of the referral by the referral source
-then this standard may be marked YES.

POSSBLE SOURCES: Referral form, referral log, casenotes.

1.2 | NOTICE& PSS 340.1921 Permission for an evaluation was Possibleanswers: Y N
REFERRAL requested within 10 calendar days
of the referral. This standard may be marked YESif

= thereisevidence that permission to evaluate was requested within ten (10) calendar
days of thereferral date.

If there is documentation that-

= there were exceptional circumstances based on the child’s needs or situation that
prevented contact within 10 days

= and permission was subsequently regquested and gained

-then this standard may also be marked YES.

POSSBLE SOURCES: Referral form, referral log, notification letter, signed Consent
for Evaluation form, casenotes.

1.3 [ NoTICE& 34 CFR 303.403(b)(3) Written prior notice of al Possibleanswers: Y N
REFERRAL Procedural Safeguards under Part
C was given to this family. This standard may be marked YESif

= thereis evidence that the family was given a copy of the Early On Procedural
Safeguards information.

POSSBLE SOURCES: Signed Consent for Evaluation form, letter accompanying
mailed materials, referral log, referral forms, casenotes.

Procedural Safeguards 3 10/04




Early On® Michigan Record Review Standards

1.4 | NoOTICE& PSS 340.1930(a)(1) Notice and information (relevant to | Possibleanswers: Y N
REFERRAL 34 CFR 303.401(b) Early On activitiesfor which
34 CFR 303.403(c) consent i sought) was providedin | s standard may be marked YESif
parent’ s native language or mode
of communication. * thereis documentation of the parent’ s native language or mode of communication
and
= thereisevidence that notice and information was provided in the parent’s native
language or mode of communication.
POSSBLE SOURCES: Referral form, referral log, notification letter, Initial IFSP,
casenotes.
NOTE: Evidence may include documentation that an interpreter was identified to
participate in all parts of the Early On process with the family.
15 [ SURROGACY PSS 340.1935 () A surrogate was appointed when Possibleanswers: Y N NA
34 CFR 303.406 the need for one existed.

This standard may be marked YESif

= if no parent can be identified or

= if thereis evidence that the biological parents whereabouts cannot be discovered
or

= if there is evidence that the biological parents rights have been terminated

AND

= thereisan “ Appointment of Surrogacy” form or other evidence of surrogacy in the
file

This standard should be marked NO if

= an“ Appointment of Surrogacy” is needed (according to the above cirteria) and

= an“ Appointment of Surrogacy” form or other evidence of surrogacy is not in the file
or

= child welfare agency or education personnel or other agency personnel signed for
consent for a child to be involved with Early On.

This standard may be marked NA if

= Anatural parent, adoptive parent, guardian, or person acting as the parent (a
grandparent, step-parent who resides with the child) signed for consent for a child
to be involved with Early On.

POSSBLE SOURCES: IFSP (addresses/placement information), signatures on forms,
referral form, Appointment of Surrogacy formor communication notes from child
welfare agency.

NOTE: anatural or adoptive parent, guardian, person acting as the parent (a
grandparent, step-parent who resides with the child) | S authorized to consent for a
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child to be involved with Early On.

When the child isin foster care and parents rights ARE NOT terminated the birth
parent must sign the Consent, Authorization to Share, and IFSP forms, except when the
biological parents can not be located or identified).

If the parent cannot be identified or located then a foster parent could be appointed as
asurrogate.

1.6 CONSENT FOR PSS 340.1931(a)(1) Written consent OR refusal to Possibleanswers: Y N
EVALUATION 34 CFR 303404 (Note 1) | participate in the Early On
FERPA 99.30(c iaibili i nati
(©) digi blllt)_/ determination process This standard may be marked YESif
was obtained and dated.
= a consent for evaluation formis present in the file and
= theformis signed and dated and
= the parent hasindicated on the consent to evaluateform that they are either
agreeing to or refusing to give consent for the Early On eligibility determination
process.
POSSIBLE SOURCES: Consent to evaluate form.
NOTE: this standard is only addressing written consent; standards assessing whether
the content of the form is appropriate follow.
17 CONSENT FOR PSS 340.1931(b) The parent was informed that Possibleanswers: Y N
EVALUATION 34 CFR 303.404(b) without consent, their child would
not receive an evaluation for This standard may be marked YESif
eligibility, assessment, or services
under Pert C. = the consent to evaluate form states that without consent, the child will not be
evaluated for eligibility for Early On and
= will therefore not receive any services under Part C of IDEA.
POSSBLE SOURCES: Consent to evaluate form.
1.8 CONSENT FOR 34 CFR 303.404(a)(1) The parent was informed about Possibleanswers: Y N
EVALUATION PSS 340.1931(a)(1) Early On and their family rights

prior to theinitial evaluation.

This standard may be marked YESif

= the parent hasindicated on a signed consent to evaluate form that they read and
understood the Early On Family Guidebook & Early On Family Rights information
prior to the evaluation or

= the parental signature date, on the signed consent to evaluate form, is at least 1
calendar day earlier than the date of the [earliest part of the] evaluation.

POSSBLE SOURCES: Consent to evaluate form, evaluation reports, evaluation dates
recorded on IFSP

Procedural Safeguards
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1.9 CONSENT FOR PSS 340.1930(a)(1) The parent was informed of the Possibleanswers. Y N
EVALUATION 34 CFR 303.403(b purpose of child
evaluation/assessment activities. This standard may be marked YESif
= the parent hasindicated on a signed consent to evaluate form that they read and
understood the Early On Family Guidebook or
= the signed consent to evaluate form describes the purpose of conducting
eval uation/assessment activities.
POSSBLE SOURCES: Consent to evaluate form.
1.10 | CONSENT FOR PSS 340.1930(a)(2) The components of the child Possibleanswers. Y N
EVALUATION 34 CFR 303.403(b) eval uation/assessment activities
34 CFR 303.401(8)(2) were described to the parent. This standard may be marked YESif
= the parent has indicated on a signed consent to evaluate form that they read and
understood the Early On Family Guidebook or
= the signed consent to evaluate form describes the components of
eval uation/assessment activities.
POSSBLE SOURCES: Consent to evaluate form.
1.11 | CONSENT FOR PSS 340.1930(a)(2)(i)- The parent was informed of their Possibleanswers. Y N
EVALUATION géll)CFR 20540500 responsibilitiesin child
-403(b) evaluation/assessment activities. This standard may be marked YESif
= the parent hasindicated on a signed consent to evaluate form that their
responsibilities related to the evaluation/assessment activities were explained to
themor
= the signed consent to evaluate form describes any parent responsibilities related to
the evaluation/assessment activities.
POSS BLE SOURCES Consent to evaluate form.
1.12 | FAMILY 34 CFR 303.322(d)(2) The parent was informed that Possibleanswers: Y N
INTERVIEW 34 CFR 303.401(3) consent to a Family Interview is

voluntary.

This standard may be marked YESif

= the parent hasindicated on a signed consent to evaluate form that they understand
that the Family Interview is voluntary or

= the signed consent to evaluate form indicates that participation in Family
Interview/interview activitiesis voluntary.

POSS BLE SOURCES. Consent to evaluate form.

Procedural Safeguards
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1.13 | FAMILY 34 CFR 303.322(d)(2) The parent consent ed to a Family Possibleanswers. Y N
INTERVIEW |nterv|e/v
This standard may be marked YESif
= the parent has indicated on a consent to evaluate form that they agree to participate
in a Family Interview to identify family resources, priorities, and concerns related
to supporting the child's growth and learning.
POSSIBLE SOURCES: Consent to evaluate form.
1.14 | AUTHORIZATION PSS 340.1931(a)(3) Written authorization or refusal to | Possibleanswers: Y N
TO SHARE PSS 340.1931(b) share personally identifiable
34 CFR 303.401(c) information was obtained and This standard may be marked YESif
34 CFR 303404 (Note 1) | dated-
FERPA 99.30(c) = an authorization to share personally identifiable information form s present in the
fileand
= theformis signed and dated and
= the parent has indicated on the authorization to shareform that they are either
agreeing to or refusing to give consent to share personally identifiable information.
POSSBLE SOURCES: Authorization to share personally identifiable information
form.
NOTE: this Sandard only addresses the written authorization to share; Standards for
the content of the form follow.
1.15 | AUTHORIZATION | FERPA 99.30 The parent was informed of the Possibleanswers: Y N
TO SHARE 34 CFR 303.401(a)(2) purpose of the release of
34 CFR 303.401(c) personally identifiableinformation. | Thjs standard may be marked YESif
= the parent has indicated on an authorization to share formthat they read and
understood the Early On Family Guidebook or
= the signed authorization to share form describes the purpose of releasing personally
identifiable information.
POSSIBLE SOURCES: Authorization to share form.
1.16 | AuTHORIZATION 34 CFR 303.401(3)(3) The parent was informed that Possibleanswers. Y N
TO SHARE PSS 340.1930(3)(3) authorization to share personally

identifiable information is
voluntary.

This standard may be marked YESif

= the parent has indicated on an authorization to share form that they understand
consent to share personally identifiable information is voluntary and

= the signed authorization to share formindicates that sharing personally identifiable
information is voluntary.

POSSIBLE SOURCES: Authorization to share form.

Procedural Safeguards
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1.17 | AuTHORIZATION 34 CFR 303.401(3)(3) The parent wasinformed that they | Possibleanswers: Y N
TO SHARE PSS 340.1930(3)(3) may revoke their authorization to
share personally identifiable This standard may be marked YESif
information at any time without
penalty. * the parent has indicated on an authorization to share form that they understand that
they may revoke their authorization to share personally identifiable information at
any time without penalty and
= the signed authorization to share form indicates that authorization to share
personally identifiable information may be revoked at any time without penalty .
POSSBLE SOURCES: Authorization to share form.
1.18 | AUTHORIZATION 34 CFR 303.401(3)(2) The parent was informed that their | Possibleanswers: Y N
TO HARE 34 CFR 303.342(b)(1) authorization to share personally
months after it is signed.
= the authorization to share form indicates that authorization to share personally
identifiable information expires 6 months after it is signed.
POSSIBLE SOURCES Authorization to share form.
1.19 [ AuTHORIZATION 34 CFR 303.401(c) The parent identified what Possibleanswers: Y N
TO SHARE 34 CFR 99.30(b)(1) personally identifiable information
may be released. This standard may be marked YESif
= the parent has identified on an authorization to share form specifically what
personally identifiable information may be released and
= the parent’s means of indicating what personally identifiable information may be
released is consistent with the instructions on the form.
POSSBLE SOURCES: Authorization to share form.
1.20 | AUTHORIZATION 34 CFR 303.401(3)(2) The parent identified to whom Possibleanswers: Y N
TO SHARE 34 CFR 99.30(b)(3) personally identifiable information
may be released. This standard may be marked YESif
= the parent has identified on an authorization to share formwho may have access to
which types of personally identifiable information and
= their means of indicating who may have access to which types of personally
identifiable information is consistent with the instructions on the form.
POSSBLE SOURCES: Authorization to share form.
1.21 [ AuTHORIZATION State Interagency The parent was informed that Possibleanswers: Y N
TO SHARE Agreement 5.10.2 release of information regarding

Procedural Safeguards
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HIV, AIDS, & participation in
federally assisted alcohol/drug
abuse programs requires separate
consent from their Early On
authorization to share.

This standard may be marked YESif

= the authorization to share form indicates that release of information regarding HIV,
AlIDSand participation in federally assisted alcohol and drug programs requires
separate consent.

POSSBLE SOURCES Authorization to share form.

Procedural Safeguards
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Section 2 — Evaluation & Family Interview

# Standard Type Citation Standard Documentation & Verification
2.1 EVALUATION 34 CFR 303.322(c)(3)(1) | A review of the child’s health Possibleanswers: Y N
COMPONENTS Michigan State Plan status was done by a qualified
(Part 111, Section V1) health professiondl. This standard may be marked YESif

= anurse, nurse practitioner, or physician conducted the review of the child's health
status that is used as a part of the evaluation.

POSSIBLE SOURCES: Medical/health records, Early On medical report form, Health
Satus section of Initial IFSP, MET reports.

NOTE: Thereview of the child's health status should be based upon a comprehensive
physical examination.

2.2 EVALUATION 34 CFR 303.322(c)(3)(i1) The evauation included areview Possbleanswers: Y N
COMPONENTS Michigan State Plan of the child’s health status.

Part 111, Section VI . .
( onVl) This standard may be marked YESif

= areview of the child’s health statusisincluded as a part of the evaluation and

= thereview is based upon a comprehensive physical examination conducted within the
past three months for a child under 18 months or within the past six months for a
child over 18 months

POSSBLE SOURCES: Medical/health records, Early On medical report form, Health
Satus section of Initial IFSP, MET reports.

NOTE: Thereview of the child’s health status should be based upon a comprehensive
physical by a qualified health professional. A current health status appraisal need not
be repeated; a review of past medical/health records will suffice, if the records being
used meet the above criteria.

2.3 | EVALUATION 34 CFR 303.323 An appropriate developmental Possibleanswers: Y N

COMPONENTS Mi chilglzlan State Pt \7? eva uation tool (or tools) was used.
Part I11, Section . .
( ) This standard may be marked YESif

= the developmental evaluation tool (or tools) used yields objective criteria describing
the child’ s developmental status and

= the developmental evaluation tool (or tools) used yields information about
developmental areas of strength and/or concern that allows possible strategies for
intervention to be developed and

= the develpmental evaluation tool (or tools) used is comprehensive. See#2 in Note
that follows.

Evaluation & Family Interview 10 10/04



Early On® Michigan Record Review Standards

This standard may be marked NO if
= the developmental evaluation tool (or tools) used was a screening instrument.

POSSBLE SOURCES: Developmental evaluation materials, Initial IFSP, MET
reports

NOTE: An appropriate developmental evaluation tool isa single (or several)
“ standardized test” or “ developmental scale” that supports the evaluatorsto:
1. engagein systematic observation of the specific behaviors and capabilities of the
child, under standard test conditions
2. develop a comprehensive picture covering all areas of the child’s devel opment,
including ALL of the following: Cognitive, Communication, Social/Emactional,
Adaptive/Sdlf-Help, and Physical (including gross and fine motor skills)
3. document the areas of strengths and concerns which allow possible strategies for
intervention to be proposed
4. report data about the areas of developmental concern in comparison to the general
population (i.e. objective criteria describing the child’s developmental status).

2.4 EVALUATION
COMPONENTS

34 CFR 303.322(0)(3)
Michigan State Plan
(Part 111, Section VI)

The developmental evaluation
assessed the child’'s
communication, gross motor, fine
motor, cognitive, social-emotional,
and adaptive/self-help skills.

Possibleanswers; Y N

This standard may be marked YESif

= thereis evidence that the child’s communication, gross motor, fine motor, cognitive,
social-emotional, & adaptive/self-help skills were assessed as a part of the
evaluation.

POSSBLE SOURCES: Developmental evaluation materials, Initial IFSP, MET
reports.

25 EVALUATION
COMPONENTS

34 CFR 303.322(c)(3)
Michigan State Plan
(Pert 111, Section V1)

The child'svision & hearing were
assessed.

Possibleanswers: Y N

This standard may be marked YESif

= thereisevidence that the child's vision and hearing were assessed as a part of the
evaluation.

POSSBLE SOURCES: Evaluation materials, Initial IFSP, MET reports.

NOTE: Vision and hearing may be assessed during the developmental evaluation, or
as a part of the review of the child’s health status.

2.6 EVALUATION
COMPONENTS

34 CFR 303.322(0)(3)
Michigan State Plan
(Part 111, Section VI)

An observational assessment of the
development of the child within the
context of hisor her caregiving
environment was done.

Possibleanswers: Y N

This standard may be marked YESif

Evaluation & Family Interview
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= thereis evidence of observation of the child’s developmental capabilities and level of
functioning in all areas under optional conditions (in home or with parents) and

= thereis evidence of observation of the child’'s style of interaction with
parent(s)/caregiver and playthings and

= thereis evidence of observation of the unique capacities that the parent(s)/caregiver
demonstrates in taking care of the child.

POSSBLE SOURCES Evaluation materials, Evaluation section of Initial IFSP, MET
reports

2.7 EVALUATION 34 CFR 303.322(d)(3) The evauation included Possibleanswers: Y N
COMPONENTS Michigan State Plan parent/caregiver input.

Part 111, Section VI . .
( on V1) This standard may be marked YESif

= thereisinformation from the parent(s)/caregiver about their
perception/under standing of the child and

= information from the parent(s)/caregiver about the child’s developmental capacities
and

= information from the parent(s)/caregiver about the child’ s patterns of development
and

= information from the parent(s)/caregiver about the child’ s significant developmental
milestones and

= information from the parent(s)/caregiver about the pregnancy, birth history, and
daily caregiving activities.

POSSBLE SOURCES: Evaluation materials, Initial IFSP, MET reports, medical
records

NOTE: Information from the Family Interview may be considered as parent input as
long as it meetsthe criteria listed above.

2.8 | EVALUATION 34 CFR 303.17 Professionalsrepresenting twoor | Possibleanswers: Y N
COMPONENTS Michigan State Plan more different disciplines provided
(Part 111, Section V1) evaluation information. This standard may be marked YESif

= professionals representing two or more disciplines or professionsidentified in
Michigan’s Sate Plan contributed information for the evaluation.

POSSBLE SOURCES: Evaluation materials, Initial IFSP, MET reports
NOTE: A health professional contributing health status information can be considered

one of the professionalg/disciplines (see 2.1). Parents, although part of the evaluation
team, do not represent a discipline or profession.

29 FAMILY 34 CFR 303.322(d)(1) With consent, the Family Interview | Possibleanswers: Y N NA

INTERVIEW Michigan State Plan addressed the family’s resources,
(Part 111, Section V1)

Evaluation & Family Interview 12 10/04
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concerns, & prioritiesrelated to This standard may be marked YESif

enhancing the family’s capacity to

meet the developmental needs of = thereis documentation of family-identified resources, priorities and concerns and
their child. = theresources, priorities and concernsidentified relate to enhancing the family’s

capacity to support the child’s growth and learning.

This standard may be marked NA if
= the family did not given consent for a family interview.

POSSBLE SOURCES: Initial IFSP, family interview information.

ELIGIBILITY 34 CFR 303.322(b)(1) Appropriate procedures were Possibleanswers: Y N
34 CFR 303.300(c)(2) followed to determine the child’s
303.322(¢) initial eligibility for Early On. This standard may be marked YESif
Michigan State Plan
(Part 11, Section \V) = the date of the developmental evaluation (or last date if more than one) was within 45

calendar days of the date of the referral and
= the developmental evaluation included all of the components described in standards
21.-2.9.

If there is documentation that-

= the developmental evaluation could not be completed within 45 calendar days of the
date of referral and

= the documented reason for exceeding the timeline was reasonable and

= an Interim IFSP was devel oped to address the family’ s immediate needs until the
develomental evalutaion can be completed

-then this standard may be marked YES.

POSSBLE SOURCES: Developmental evaluation materials, Initial IFSP, MET
reports, casenotes.

NOTE: Being reasonable includes extending the timeline, with the family’s consent, in
order to meet the child/family’ s needs. Being reasonable also includes circumstances
that are beyond the control of the service area, when the service area has made at |east
2 documented attempts to complete the developmental evaluation.

2.10 | EuiGBILITY 34 CFR 303.16(a)(1) Thereis evidence in the file that Possibleanswers. Y N
34 CFR 303.300(3)(2) the child is eligiblefor Early On
Michigan State Plan due to a Developmental Delay. This standard may be marked YESif

(Part 111, Section 1)
= a comprehensive developmental evaluation shows that the child ‘s development is

delayed in one or more areas of development.

If there is documentation that-
= the multidisciplinary assessment team, including the family, has formed the clinical
opinion (based on a comprehensive developmental evaluation) that the child has a

Evaluation & Family Interview 13 10/04
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delay-contrary to the evaluation results- that team may determine that the child is
eligible for Early On and
-then this standard may be marked YES.

POSSBLE SOURCES: Developmental evaluation materials, Initial IFSP, MET
reports

NOTE: A child can be eligible based on a documented Developmental Delay or based
on an Established Condition.

2.11 | EuiGBILITY 34 CFR 303.16(a)(1) Thereis evidence in the file that Possibleanswers: Y N
34 CFR 303.300(a)(2)(b) | thechildis€ligible for Early On
Michigan State Plan due to an Established Condition. This standard may be marked YESif
(Part 111, Section I)

= thereview of the child’'s health status or the developmental evaluation shows that the
child has a diagnosed physical or mental condition that has a high probability of
resulting in developmental delay.

POSSBLE SOURCES: Developmental evaluation materials, medical information,
Initial IFSP, MET reports

NOTE: A child can be eligible based on either a documented Developmental Delay or
Established Condition, or can be dligible under both categories.

Evaluation & Family Interview 14 10/04
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# Standard Type Citation Standard Documentation & Verification
31 INTERIM IFSP 34 CFR 303.345(h) An interim IFSP was warranted Possibleanswers: Y N NA
34 CFR 303.322(¢)(2) due to exceptional circumstances

Michigan State Plan
(Part 111, Section V111)

or an immediate need for services.

This standard may be marked YESif
= thereisevidence that an Interim IFSP was completed and

= the Interim IFSP includes documentation of the exceptional circumstances that
warranted the Interim IFSP or

= ther Interim IFSP includes documentation of the immediate need that warranted the
Interim IFSP.

This standard may be marked NA if
= there was no need for an Interim |FSP.

POSS BLE SOURCES: Interim IFSP, referral form

NOTE: Exceptional circumstances means an unusual situation for the child/family that
prevents the typical |FSP process from taking place. In such unusual situations, an
Interim IFSP will be written to jump-start needed services, and the typical IFSP
process (completing the evaluation and then revising the Interimto an Initial IFSP) will
take place as soon as the exceptional circumstances are resolved. Services begun
under the Interim IFSP may continue during the evaluation and Initial |FSP
development.

‘Immediate need’ means that the child/family have an urgent need for a particular
support/service that can't wait for the typical IFSP processto take place. Insuch a
case, an Interim [FSP will be written to jump-start services concurrent to the typical
IFSP process (so that completing the evaluation and revising the Interimto an Initial
IFSP will occur while the needed support/service is being provided).

3.2 INTERIM IFSP 34 CFR 303.345 The Interim IFSP included the Possibleanswers: Y N NA
parent’ s consent.
This standard may be marked YESif
= the parent’swritten consent is present on the Interim IFSP form.
POSSBLE SOURCES Interim IFSP.
3.3 INTERIM IFSP 34 CFR 303.345 The Interim IFSP included the Possibleanswers: Y N NA
name of the service coordinator.
This standard may be marked YESif
IFSP Outcomes 10/04
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= the name of the service coordinator is present on the Interim IFSP form.

POSSIBLE SOURCES Interim IFSP.

34 INTERIM IFSP

34 CFR 303.345(0)(2)

The Interim IFSP included the
needed early intervention services.

Possibleanswvers: Y N NA

This standard may be marked YESif

= the early intervention services that address the exceptional circumstances (identified
in 3.1) are present on the Interim IFSP form or

= the early intervention services that address the immediate need for services
(identified in 3.1) are present on the Interim IFSP form.

POSSIBLE SOURCES Interim IFSP.

35 INITIAL IFSP
COMPLETION

34 CFR 303.321(9)2)
34 CFR 303.322(6)(2)

34 CFR 303.342(3)

The Initial IFSP was completed
within 45 calendar days of the
referral.

Possibleanswers: Y N

This standard may be marked YESif
= the date of the Initial IFSP was within 45 calendar days of the date of referral.

If there is documentation that-

= the family has chosen to extend the 45 calendar day timeline based on their
(child' s/family) needs and

= the new agreed upon timeline is documented in writing and

= the IFSP was completed within the agreed upon timeline

-then this standard may be marked YES.

POSSBLE SOURCES: Initial IFSP only.
NOTE: A family can choose to extend the 45-calendar day timeline if there are

circumstances, related to the child/family’ s needs, which warrant having a longer time
period in which to complete the IFSP.

3.6 INITIAL IFSP
COMPLETION

34 CFR 303.322(9)

If the 45-day timeline was
exceeded, the reason for exceeding
the timeline was documented and
reasonable.

Possbleanswers; Y N NA

This standard may be marked YESif

= thereason for exceeding the 45-day timeline is documented in writing and
= the documented reason for exceeding the 45-day timeline is reasonable.

POSSIBLE SOURCES Initial IFSP, other materialsin the Early On file.
NOTE: Being reasonable includes extending the timeline, with the family’s consent, in

order to meet the child/family’s needs. Being reasonable also includes circumstances
that are beyond the control of the service area, when the service area has made at least

IFSP Outcomes
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2 documented attempts to complete the |FSP.

3.7 INITIAL IFSP
CONTENT-
EVALUATION

34 CFR 303.344(a)
Michigan State Plan
(Part 111, Section V111)

The Initial IFSP included a
professional’ s description of the
child's health status, vision, and
hearing.

Possibleanswers: Y N

This standard may be marked YESif

= the IFSP contains documentation of the child’s health status, vision, and hearing as
described by a professional.

If--

= the IFSP reads“ see attached”

= and documentation from a professional of the child’s health status, vision, and
hearing is attached to the IFSP

-then this standard may be marked YES.

POSSBLE SOURCES |IFSP.

NOTE: The description of the child’s health statusis considered valid only if provided
by a qualified health professional (see 2.1).

3.8 INITIAL IFSP
CONTENT-
EVALUATION

Michigan State Plan
(Pert 111, Section VI11)

The Initial IFSP identified the
professional (s) who appraised the
child’ s health status, vision, and
hearing.

Possibleanswers: Y N

This standard may be marked YESif

= the IFSP contains documentation identifying a member of the multidisciplinary team
who appraised the child’ s health status, vision, and hearing.

If--

= the IFSP reads“ see attached”

= and documentation identifying the professional who appraised the child’s health
status, vision, and hearing is attached to the IFSP

-then this standard may be marked YES.

POSSBLE SOURCES IFSP.

NOTE: The professional who appraises the child’s health should be a qualified health
professional.

3.9 INITIAL IFSP

Michigan State Plan

The Initial IFSP identified the

Possibleanswers: Y N

EONTENT' (Part 111, Section V111) agency of the professional (s) who
Ol - A
VALUATION appraised the child's health Status, | s standard may be marked YESif
vision, and hearing.
= the IFSP contains documentation identifying the agency/program affiliation or
practice of the professional identified in 3.8.
If--
» the IFSP reads " see attached”
IFSP Outcomes 17 10/04
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= and documentation identifying the agency/program affiliation or practice of the
professional identified in 3.8 is attached to the IFSP
-then this standard may be marked YES.
POSSBLE SOURCES IFSP.
3.10 | INITIALIFSP Michigan State Plan Thelnitial IFSPidentified thedate | Possibleanswers. Y N
CONTENT- (Part 111, Section VIl1) of the child's health status, vision,
EVALUATION and hearing appraisals. This standard may be marked YESif
= the IFSP contains documentation identifying the date of the child’s health appraisal
referenced in 3.7.
If--
= the IFSP reads“ see attached”
= and documentation identifying the date of the child’s health status, vision, and
hearing appraisals referenced in 3.7 is attached to the IFSP
- -then this standard may be marked YES.
POSSBLE SOURCES IFSP.
3.11 | INITIAL IFSP 34 CFR 303.344(a) Thelnitial IFSP included objective | Possibleanswers: Y N
ESEIE/’\A‘EON Michigan State Plan criteria describing the child's fine
(Part 111, Section 111y | Motor, gross motor, cognitive, This standard may be marked YESif
adaptive/self-help,
socidl/emotiondl, and = the |FSP contains objective criteria describing each area of the child' s development
communication devel opment. and
= the objective criteria is derived from an appropriate developmental evaluation tool
(see 2.3).
If--
= the IFSP reads“ see attached”
= and objective criteria from a professional regarding area of the child’s devel opment
is attached to the IFSP
-then this standard may be marked YES
POSSIBLE SOURCES. IFSP.
NOTE: Objective criteria means using systematic observation of the specific behaviors
and capabilities of the child under standard test conditions, yielding data about the
child's developmental statusin comparison to the general population. Practically,
objective criteria is a score or a developmental age designation derived from an
appropriate developmental evaluation tool (see 2.3). If the tool is not appropriate, then
the objective criteria does not meet the standard.
3.12 | INITIAL IFSP Michigan Stat e Plan The Initial IFSP identified the Possibleanswers: Y N
CONTENT-
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EVALUATION

(Part 111, Section V11T

professional (s) who evaluated the
child’ s fine motor, gross motor,
cognitive, adaptive/self-help,
social/emotional, and
communication devel opment.

This standard may be marked YESif

= the IFSP contains documentation identifying a member of the multidisciplinary team
who conducted the developmental evaluation of each of the areas of development.

If--

» the IFSP reads " see attached”

= and documentation identifying the professional(s) who appraised each of the areas of
development is attached to the IFSP

-then this standard may be marked YES

If—

= the evaluation was not done by a multidisciplinary team, but rather by only one
professional

--then this standard may still be marked YES, although the answer to 2.8 would remain

NO.

POSSBLE SOURCES IFSP.

3.13 | INITIAL IFSP
CONTENT-
EVALUATION

Michigan State Plan
(Part 111, Section V111)

The Initial IFSP identified the
agency of the professional (s) who
evauated the child’s fine motor,
gross motor, cognitive,
adaptive/self-help,
social/emotional, and
communication devel opment.

Possibleanswers: Y N

This standard may be marked YESif

= the IFSP contains documentation identifying the agency/program affiliation of the
professional(s) identified in 3.12.

If--

= the IFSP reads " see attached”

= and documentation identifying the agency/program affiliation of the professional (s)
identified in 3.12 is attached to the IFSP

- -then this standard may be marked YES.

POSSBLE SOURCES IFSP.

3.14 | INITIAL IFSP

Michigan State Plan

Thelnitial IFSP identified the

Possibleanswers; Y N

CONTENT- (Part 111, Section VI11) date(s) of the child's
EVALUATION developmental evaluation(s) for | Thjs standard may be marked YESif
fine motor, gross motor, cognitive,
adaptive/self-help, * the IFSP contains documentation identifying the date(s) of the developmental
social/emotional, and evaluation(s) referenced in 3.11.
communication development.
If--
= the IFSP reads“ see attached”
= and documentation identifying the date(s) of the devel opmental evaluation(s)
referenced in 3.11 is attached to the IFSP
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- -then this standard may be marked YES.
POSSBLE SOURCES. IFSP.
3.15 | INITIAL IFSP 34 CFR 303.344(b) The lInitial IFSPincluded a Possbleanswers: Y N NA
ICONTENT-FAMILY Michigan State Plan description of the family’s
NTERVIEW (Part 111, Section VI11) resources, concerns, and priorities | g gtandard may be marked YESif
related to enhancing the family’s
capecity to meet the developmental |  the |nitial IFSP included a description of family-identified resources, concerns, and
needs of their child. priorities and
= theresources, concerns, and priorities identified relate to enhancing the family’s
capacity to support the child’'s growth and learning.
POSSBLE SOURCES: Initial IFSP, family interview information
NOTE: Resources are the people, places, relationships, supports, and services a
family already has that could help their child.
Concerns are what a family worries about regarding their child’s growth and learning.
Concerns are what they would like to work on with Early On to help their child and
family.
Priorities are the concerns a family chooses to focus on first.
3.16 | INITIALIFSP 34 CFR 303.322(d)(3) The descriptions of resources, Possibleanswvers: Y N NA
ICONTENET\;VFAM“-Y concerns, and priorities werein the
NTERVI I : )
family’swords (i.e. family's This standard may be marked YESif
description).
= the description of family-identified resources, concerns, and priorities on the Initial
IFSP isin the family’ s words.
POSSBLE SOURCES: Initial IFSP, family interview information
NOTE: Family’'swords means that the information provided by the family is captured
in their words/terminology (verbatim), and not re-interpreted or trandated into
professional jargon.
3.17 | INITIAL IFSP 34 CFR 303.344(e)(1) The IFSP identifies appropriate Possibleanswvers: Y N NA
gEONTENT-OTHER medical or “other” servicesthat the
RVICES i
child needs. This standard may be marked YESif
= the IFSP identifies medical or other services that the child needs (NOT early
intervention services — see 4.5, below).
POSSBLE SOURCES IFSP.

IFSP Outcomes
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NOTE: Other servicesinclude any services that the child/family are receiving, that are
not early intervention services as listed in 4.5. Other services should be recorded on
the IFSP, so that a whole picture of what is happening for the child is created.

Listing ‘other’ servicesthat are being received on the IFSP, and investigating possible
services to meet the child’s unique need, does not obligate the local educational
agency, agency partners or the service coordinator to directly provide or fund those
‘other’ services.

3.18 | INITIAL IFSP 34 CFR 303.344(g) The IFSP included the name of the Possibleanswers; Y N
PARTICIPANTS 34 CFR 303.343(a)(1)(iv) | Service coordinator who
participated in the Initial IFSP This standard may be marked YESif
meeting.
= the printed name of the service coordinator is present on the Intial IFSP form or
= the service coordinator signed theintial IFSP form.
POSSBLE SOURCES Initial IFSP.
3.19 | INITIAL IFSP 34 CFR 303.343(8)(1)(i) | The parent participated inthe Initial | Possibleanswers: Y N
PARTICIPANTS | FSP meeting.
This standard may be marked YESif
= the parent signed theinitial IFSP form.
POSSBLE SOURCES Initial IFSP.
NOTE: The parent must participate in the IFSP meeting.
3.20 | INITIAL IFSP 34 CFR 303.343(a)(1)(v) | A professiona directly involved in Possibleanswers: Y N

PARTICIPANTS

the evaluation/assessment of the
child participated in the Initial IFSP
mesting.

This standard may be marked YESif
= Aprofessional directly involved in the eval uation/assessment signed the IFSP form.

If there is documentation that-

= aprofessional who was directly involved in the eval uation/assessment participated in
the Initial IFSP meeting through some means other than attending the |FSP meeting

-then this standard may be marked YES

POSSBLE SOURCES Initial IFSP.
NOTE: A professional directly involved in the eval uation/assessment means a

professional who was identified on the IFSP form as contributing to the evaluation - see
3.8and 3.12.

IFSP Outcomes
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Participation through some means other than being present at the IFSP meeting
includes: participating via a telephone conference call, having a knowledgeable
authorized representative attend the meeting in their place, making pertinent evaluation
records available at the meeting.

3.21 | INITIALIFSP
CONSENT

34 CFR 303.342(9)

The parent indicated that the
content of the IFSP was explained
to them.

Possibleanswers; Y N

This standard may be marked YESif

= the parent hasindicated on the Initial IFSP form that the content of the IFSP was
explained to them and

= the IFSP formis signed by the parent.

POSSIBLE SOURCES Initial IFSP.

3.22 | INITIALIFSP
CONSENT

34 CFR 203.342()

The early intervention services the
parent agreed to were specifically
identified.

Posshleanswers; Y N NA

This standard may be marked YESif

= the early intervention services (to address outcomes) are clearly identified on the
IFSP and

= the parent has specifically identified which early intervention services (to address
outcomes) they are agreeing to and

= the IFSP formis signed by the parent.

This standard may be marked NA if
= there are no early intervention services included on the IFSP.

POSSBLE SOURCES Initial IFSP.

NOTE: The parent may choose to agree to some early intervention services (outcomes)
but not others, so it isimportant that they specifiy on the IFSP exactly which early
intervention services they are agreeing to.

3.23 | INITIAL IFSP
CONSENT

34 CFR 303.342(9)
34 CFR 303.404(a)

34 CFR 303.404 (Note 1)
PSS 340.1931(a)(1)
FERPA 99.30(c)

Written consent to the |FSP was
obtained and dated.

Possibleanswers: Y N

This standard may be marked YESif

= the parent has signed the IFSP form and
= thelnitial IFSP formis dated.

POSSIBLE SOURCES Initial IFSP.

IFSP Outcomes
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# Standard Type Citation Standard Documentation & Verification
4.1 IFSP OQUTCOME 34 CFR 303.344(c) This IFSP outcome included Possibleanswers: Y N
DEVELOPMENT criteria used to determine progress
and make changes. This standard may be marked YESif
= the outcome includes criteria, i.e. a benchmark or point of reference against which
progress toward the outcome can be measured
POSSBLE SOURCES IFSP.
4.2 IFSP OQUTCOME 34 CFR 303.344(c) This IFSP outcome included Possibleanswers: Y N
DEVELOPMENT procedures to determine progress
and make changes. This standard may be marked YESif
= the outcome includes procedures, i.e. a behavior or procedure that will be used to
measure attainment of the criteriain 4.1.
POSSBLE SOURCES IFSP.
43 IFSP OQUTCOME 34 CFR 303.344(c) This IFSP outcome included Possibleanswers: Y N
DEVELOPMENT timelines to determine progress and
make changes. This standard may be marked YES if
= the outcome includes timelines, i.e. a time frame for the criteria to be met, and the
time frame for the procedures to be applied to measure progress toward the outcome.
POSSBLE SOURCES IFSP.
4.4 IFSP OUTCOME 34 CFR 303.344(c) This IFSP outcome included Possibleanswers: Y N

DEVELOPMENT

strategies/methods for working on
this outcome.

This standard may be marked YESif

= the outcome includes more detailed information about strategies/actions that will be
used to work toward the identified outcome.

POSSBLE SOURCES IFSP.
NOTE: Strategiesymethods might include the therapeutic model e.g. direct or

consultative and/or the therapeutic intervention approach e.g. establishing a skill;
modify activity; modify environment, alter behavior; or alter environment.
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45

IFSP QUTCOME—
EARLY
INTERVENTION
SFRVICES

34 CFR 303.344(d)(1)
Michigan State Plan
(Part 11, Section 1)

This IFSP outcome identified the
early intervention service(s) that
are needed to attain this outcome.

Possibleanswers: Y N NA

This standard may be marked YESif

= the outcome identifies early intervention service(s) that are needed to help meet the
identified outcome.

This standard may be marked NA if

= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).

POSSBLE SOURCES IFSP.

NOTE: Early intervention servicesinclude:
= assigtive technology

= audiology

family training (counseling & home visits)
health service

medical services (for diagnostic or evaluation purposes)
nursing services

nutrition services

occupational therapy

physical therapy

psychological services

service coordination

social work services

special instruction

speech-language pathology
transportation

vision services

4.6

IFSP QUTCOME—
EARLY
INTERVENTION
SERVICES

34 CFR 303.344(d)(1)

This IFSP outcome/early
intervention service meets a unique
need of the child and/or family as
identified during the
evaluation/family interview
process.

Possibleanswers; Y N

This standard may be marked YESif

= the outcome/early intervention service addresses one of the findings of the evaluation
and/or the family interview (IF consent was given for a family interview).

POSSBLE SOURCES. |IFSP, Evaluation materials.

4.7

IFSP QUTCOME—
EARLY
INTERVENTION
SRVICES

34 CFR 303.344(d)(2)(1)

This IFSP outcome included a
description of the number of days
or session’s service will be
provided.

Possible answers. Y N NA

This standard may be marked YESif

= the outcome identifies an early intervention service that will help to meet the

IFSP Outcomes
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identified outcome and

= the frequency of service, i.e. specific number of days or sessions this service will be
provided iswritten on the IFSP.

This standard may be marked NA if

= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).

POSSIBLE SOURCES IFSP.

4.8 IFSP OQuTCcOME— | 34 CFR 303.344(d)(2)(i)) | ThisIFSP outcome included the Possibleanswvers: Y N NA
FARLY length of time per session.
TN This standard may be marked YESif
= the outcome identifies an early intervention service that will help to meet the
identified outcome and
= theintensity of service, i.e. length of time per day/session this service will be
provided iswritten on the IFSP.
This standard may be marked NA if
= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).
POSSBLE SOURCES IFSP.
4.9 IFSP OQuTCOME— | 34 CFR 303.344(d)(2)(i) | This IFSP outcomeidentified if the | Possibleanswers; Y N NA

EARLY
INTERVENTION
SRVICES

service will be delivered on an
individual or group basis.

This standard may be marked YESif

= the outcome identifies an early intervention service that will help to meet the
identified outcome and

= the method of service, i.e. the group or individual basis through which this service
will be provided iswritten on the IFSP.

This standard may be marked NA if

= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).

POSSBLE SOURCES: IFSP.

NOTE: services provided in the home are considered to be on an individual basis.
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4.10 | IFSP QuTCOME- | 34 CFR303.167(c) This IFSP outcome identified Possbleanswers: Y N NA
EARLY 34 CFR 303.344(d)(1)(ii- | where the service will be provided.
INTERVENTION iii) . .
SERVICES This standard may be marked YESif
= the outcome identifies an early intervention service that will help to meet the
identified outcome and
= thelocation of service, i.e. where the service will be provided iswritten on the IFSP.
This standard may be marked NA if
= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).
POSSBLE SOURCES IFSP.
4,11 | IFSP OQutcoME— | 34 CFR 303.344(d)(1)(iv) | ThisIFSP outcome included Possibleanswers: Y N NA
FARLY payment arrangements.
g This standard may be marked YESif
= the outcome identifies an early intervention service that will help to meet the
identified outcome and
= the payment arrangement, i.e. who will fund the service is written on the IFSP.
This standard may be marked NA if
= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).
POSSIBLE SOURCES IFSP.
412 | IFSP OQuTcOME— | 34 CFR 303.344(f) This IFSP outcome included the Possbleanswers: Y N NA
FARLY initiation date for service.
G ENTIN This standard may be marked YESif
= the outcome identifies an early intervention service that will help to meet the
identified outcome and
= theinitiation date, i.e. the date the service will begin is written on the IFSP.
This standard may be marked NA if
= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).
POSSBLE SOURCES IFSP.
413 | IFSP QuTcoME— | 34 CFR 303.344(f) This IFSP outcome included the Possibleanswers: Y N NA
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EARLY
INTERVENTION
SERVICES

length of time service will be
provided (end date).

This standard may be marked YESif

= the outcome identifies an early intervention service that will help to meet the
identified outcome and

= the end date, i.e. the date the service will finish is written on the IFSP.

This standard may be marked NA if

= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service).

POSSBLE SOURCES IFSP.

4.14 | IFSP OUTCOME—
NATURAL
ENVIRONMENTS

34 CFR 303.167(c)

34) CFR 303.344(d)(1)(ii-
iii

OSEP |etter M. Elder
(July 17.1998)

OSEP letter to J. Heskitt
(May 26, 1999)

OSEP letter to E. Yarnell
(October 19, 1999)

The early intervention services
utilized to address this outcome are
provided in the child’s natural
environment.

Possibleanswvers: Y N NA

This standard may be marked YESif

= the outcome identifies an early intervention service that will help to meet the
identified outcome and

= the setting/location for the early intervention serviceis natural or normal for the
child’s age peers who have no disability.

This standard should be marked NO if
= the setting/location for the early intervention serviceis solely for children with
disabilities.

This standard may be marked NA if

= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service) or

= the outcome is directed toward enhancing the family’ s capacity to meet the
developmental needs of the child (not toward enhancing the devel opment of the

child).
POSSBLE SOURCES IFSP.

NOTE: Natural or normal for the child’s age peers means that the service is provided
in a place/location where the child’s same-age peers would typically participate.

Early intervention services directed toward enhancing the family’' s capacity to meet the
developmental needs of the child might include parent support, training, or counseling
for the parent.

4.15 | IFSP OQUTCOME—
NATURAL
ENVIRONMENTS

34 CFR 303.344(d)(1)(i1)
OSEP letter M. Elder

If the early intervention services
utilized to address this outcome are

Possibleanswvers: Y N NA

IFSP Outcomes
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(July 17.1998)

OSEP letter to J. Heskitt
(May 26, 1999)

OSEP letter to E. Yarnell
(October 19, 1999)

NOT provided inthe child's
natural environment, ajustification
of the extent to which the services
will not utilize/be provided in a
natural environment isincluded on
the IFSP.

This standard may be marked YESif

= thereisa written justification on the IFSP of the extent to which the early
intervention services for this outcome will not be provided in a natural environment
and

= thejustification relates to the child’ s individual needs.

This standard may be marked NA if

= the outcome does not include any early intervention services (i.e. the strategy/method
in 4.4 is something other than an early intervention service) or

= the outcome is directed toward enhancing the family' s capacity to meet the
developmental needs of the child (not toward enhancing the devel opment of the child)
or

= the services are provided in the natural environment (i.e. a review was not needed).

POSSBLE SOURCES IFSP.

NOTE: There must be a written justification for each early intervention service that is
not provided in the child’s natural environment.
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# Standard Type Citation Standard Documentation & Verification
5.1 REVIEW & 34 CFR 303.342(b)(1) The IFSP review was conducted Possibleanswers: Y N
TIMELINES within six months of the previous
IFSP or previous review. This standard may be marked YESif
= thereis evidence that this review was conducted within 6 months of the previous
IFSP or previous review.
POSSBLE SOURCES: IFSP, IFSP Review forms.
5.2 PROGRESS 34 CFR 303.342(b)(1)(i) | Progresstoward outcomes was Possibleanswers: Y N
assessed.
This standard may be marked YESif
= thereis documentation that progress toward each written outcome was
specifically assessed.
POSSBLE SOURCES: IFSP, IFSP Review forms, Evaluation materials (updates)
NOTE: Current outcomes are those listed on the most recent IFSP, or any new or
revised outcomes from the previous review. Assessed means that the progress
toward the outcomes was specifically addressed — the outcomes were reviewed and
any information about progress was noted. Information might include data from
ongoing assessment, or anecdotal information from parents/providers that help to
measure the child/family’ s progress toward the outcomes.
5.3 PROGRESS 34 CFR 303.342(b)(1)(i) | The child (family) made progress Possibleanswers. Y N
toward the outcomes.
This standard may be marked YESif
= the documentation from 5.2 (above) shows the child (family) has made progress
toward the current outcomes.
POSSBLE SOURCES: IFSP, IFSP Review forms, Evaluation materials (updates)
NOTE: Current outcomes are those listed on the most recent IFSP, or any new or
revised outcomes from the previous review. Progress means that the child/family
has made documented i mprovement/advancement toward achieving the outcome.
5.4 NEW EVALS PSS 340.1931(a)(1) The parent gave written consent if Possibleanswers: Y N NA
34 CFR 303.342(¢) anew evaluation was done.

This standard may be marked YESif
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= a consent form for any new evaluation is present in the file and

= theformissigned & dated by the parent and

= the parent hasindicated on the consent to evaluate form that they are either
agreeing to or refusing to give consent for a new evaluation.

This standard may be marked NA if

= no new evaluation was done.

POSS BLE SOURCES: Consent to evaluate form.

NOTE: Consent to an evaluation is only required when there is a new evaluation
done. A new consent formis not necessary for ongoing assessment, in which the

information from the previous assessment is added to and updated based on what is
seen during visits, etc.

55 NEW EVALS

34 CFR 303.342(0)

New evaluation results were used
to revise the IFSP.

Possibleanswers, Y N NA

This standard may be marked YESif

= thereis documentation indicating that results from any new eval uations were used
to revise any parts of the outcomes (including services, or details about the
services).

This standard may be marked NA if

= no new evaluation was done.

POSSBLE SOURCES: IFSP, IFSP Review forms, Evaluation materials (updates)

NOTE: any new evaluation results should be used to update the | FSP/Outcomes so
that they are up-to-date and addressing the child’s current needs.

REVISIONS TO
IFSP

34 CFR 303.342(0)(D)()
34 CFR 303.344(d)(1)(i)
34 CFR 303.344(d)(2)(i)

Discontinuation of early
intervention services is based on
the needs of the child/family to
achieve the outcomes identified on
the IFSP.

Possibleanswers: Y N

This standard may be marked YESif

= thereis documentation that the services are discontinued based upon the child
and/or family needs related to the outcomes on the IFSP and

= ismeasured based on the criteria identified in the IFSP outcome and

= isnot dueto transition at age 3.

POSSBLE SOURCES: IFSP, IFSP Review forms, Evaluation materials (updates)

NOTE: Discontinuation means the end date for services listed in the IFSP and/or
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modification/revision of outcomes that results in termination of services.
Discontinuation of servicesisto be based upon the criteria listed above, and NOT
based upon the school calendar.
see REVISIONS TO NOTE: REFER T04.1-4.16 FOR STANDARDSTHATAPPLY TO OUTCOMES THISINCLUDES
4.1- | IFSP OUTCOMESTHAT ARE REVISED ASA RESULTOF A REVIEW
416 NEW OUTCOMESTHAT ARE DEVEL OPED ASA RESULT OF A REVIE AND/ORNEW EVALUATION.
see REVIEW NOTE: REFER T03.18-3.20 FOR STANDARDS THAT APPLY TOPARTICIPANTSAT A REVIEW WHEN THE REVIEW INCLUDES
3.18- | PARTICIPANTS OUTCOMESTHAT AREREVI SED ASA RESULT OF A REVIEW
3.20 NEW OUTCOMESTHAT ARE DEVEL OPED ASA RESULT OF A REVIE AND/ORNEW EVALUATION.
see CONSENT TO NOTE: REFER T03.20-3.23 FOR STANDARDS THAT APPLY TO CONSENT FORA PLAN WHEN THEPLAN INCLUDES:
3.21- | Revisions OUTCOMESTHAT ARE REVISED ASA RESULT OF A REVIEW
3.23 NEW OUTCOMESTHAT ARE DEVEL OPED ASA RESULT OF A REVIE AND/ORNEW EVALUATION.
5.6 AUTH. TOSHARE PSS 340.1931(3)(3) Thereisacurrent Authorizationto | Possibleanswers. Y N
Share Confidential Information
form at the time of the review. This standard may be marked YESif
= an authorization to share personally identifiable information formis present in the
fileand
= theformis signed and dated by the parent
= theformiscurrent (has not expired) and
= the parent has indicated on the authorization to shareformthat they are either
agreeing to or refusing to give consent to share personally identifiable
information.
POSSBLE SOURCES: an authorization to share personally identifiable
information form only
NOTE: The Authorization to Share Confidential Information form must be renewed
every six months. Each local area should follow the directions on the form they have
adopted for renewing authorization, or, if no specific instructions are given, a new
consent form should be signed and dated.
IFSP reviews may take place more often than every 6 months, but the timelines for
reviews and renewal of the Authorization to Share form frequently coincide, thus the
review is a good time to check the form, and update authorization.
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Section 6 — Transition Planning

# | Standard Type | Citation | Standard | Documentation & Verification

NOTE: TRANSITION STANDARDSDIFFERSOMEWHAT DEPENDINGON SPECIAL EDUCATION ELIGIBILITY STATUSAT TIMEOFTRANSITION:
EARLY ON STANDARDS6.1-6.16 APPLY TO CHILDRENWHOARE NOTSPECIAL EDUCATIONELIGIBLEAT TIME OFTRANSITION
SPECIAL EDUCATION STANDARDS#901-912 APPLY TO CHILDREN WHOAREOR MAYBEELIGIBLEFORSPECIAL EDUCATIONATTIMEOFTRANSITION.

6.1 TRANSITION 34 CFR 303.148(b)(2)(if) | The family consented to a Possibleanswers: Y N
CONFERENCE ’\g;{“l?ag@e F\"/?In conference to develop atransition
et ll Seiomvitly | Planfor their child. This standard may be marked YESif

= the conferenceis listed as a strategy/method on an |FSP and/or transition planning
forms and
= the IFSP and/or transition planning forms are signed by the parent(s).

If there is documentation that-
= the parents gave consent for the conference in another way

-then this standard may also be marked YES

POSSBLE SOURCES Transition IFSP.

6.2 TRANSITION 34 CFR 303.148(b)(2)(i) | The transition conference took Possibleanswers: Y N
CONFERENCE 34 CFR 300.132(h) place at |east 90 days before the
Michigan State Plan child's third birthday. This standard may be marked YESif

(Part 11, Section VII,

Part I11, Section VII) = the date on the transition plan is at least 90 calendar days prior to the child's 3

birthday.

If there is documentation that-

= thelnitial IFSP was held during the 90 days prior to the child’s third birthday and
= and the Initial IFSP includes transition plans

-then this standard may also be marked YES

POSSBLE SOURCES Transition IFSP.

6.3 TRANSITION 34 CFR 303.148(b)(2)(ii) | Thefamily participated in the Possibleanswers: Y N NA
CONFERENCE Michigan State Plan transition conference.
Part |1, Section VI, . .
I(DartIII,SectiI(c))r?VIII) This standard may be marked YESif

= an IFSP or transition plan is created during the conference and
= thetransition plan is signed by the parent(s).
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POSSBLE SOURCES: Transition IFSP.
6.4 TRANSITION 34 CFR 303.148(b)(2)(ii) | Thelead agency participated inthe | Possibleanswers: Y N NA
CONFERENCE Michigan State Plan transition conference.
I(DF;ratrtl IIII SSSwC';[ilng\\//llllf) This standard may be marked YESif
= an IFSP or transition plan is created during the conference and
= the transition plan is signed by a lead agency representative.
POSSBLE SOURCES Transition IFSP.
6.5 TRANSITION 34 CFR 303.148(b)(2)(ii) | The Service Coordinator Possibleanswers: Y N NA
CONFERENCE Michigan State Plan participated in the transition
(Part 11, Section VI, Y _ _
Part 111, Section VI11) This standard may be marked YESif
= an IFSP or transition plan is created during the conference and
= thetransition plan is signed by the Service Coordinator.
POSSBLE SOURCES Transition IFSP.
6.6 TRANSITION 34 CFR 303.148(b)(3) Thetransition conferenceincluded | Possibleanswers: Y N NA
CONFERENCE Michigan State Plan areview of the child’s program
(Part I, Section VI, options for the period from the This standard may be marked YESif
Part 111, Section V111 child's 3 birthday through the
remainder of the school year. = an IFSP or transition plan has been created and
= the IFSP or transition plan includes a written review of a minimum of two program
options for the period from the child’s 3" birthday through the remainder of the
school year.
POSSBLE SOURCES Transition IFSP, records from transition conference.
6.7 TRANSITION 34 CFR 303.148(b)(2) Thetransition conferenceincluded | Possibleanswers: Y N NA
CONFERENCE Michigan State Plan areview of possible
I(DF;ratrtl I| I| SSSCCtﬂlng \\//IIIII,) ste;f;/c;ce/program options for the This standard may be marked YESif
' child.
= an IFSP or transition plan has been created and
= the IFSP or transition plan includes a written review of a minimum of two
service/program options for the child after Early On ends (after the end of the school
year).
POSSBLE SOURCES. Transition |FSP, records from transition conference.
6.8 TRANSITIONPLAN | 34 CFR 303.148(a) There was awritten description of Possibleanswers. Y N
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34 CFR 303.344(h)(2)(i)
Michigan State Plan
(Part 11, Section VI,
Part I11, Section VIII)

how the family will beincluded in
the transition plans.

This standard may be marked YESif

= thereiswritten documentation of how the family will be included in the transition
plans

POSSBLE SOURCES Transition IFSP.

6.9 TRANSITION PLAN

34 CFR 303.344(h)(2)(ii)
Michigan Stde Plan
(Part 11, Section VI,
Part 111, Section VIII)

There was awritten plan to prepare
the child for changes related to
transition.

Possibleanswers; Y N

This standard may be marked YESif
= an IFSP or transition plan has been created and

= the IFSP or transition plan includes strategies/methods to prepare the child to adjust
to and function in a new setting.

POSSBLE SOURCES Transition IFSP, records from transition conference

6.10 | TRANSITIONPLAN [ PSS340.1931(a)(3) Parental consent was obtained Possibleanswers: Y N NA
PSS 340.1931(b) prior to forwarding information to
332 (C;EE §8§’ ﬁ((?\)lote 1) | PProPn ate providers. This standard may be marked YESif
FERPA 99.30(c)
Michigan State Plan = The written transition plan/IFSP included sending information to appropriate
(Part 11, Section VII, providers and
Part I11, Section VIII) = the parent hasidentified on an authorization to share form specifically which
personally identifiable information may be released and
= the parent hasidentified on an authorization to share form which information may
be released to the appropriate providers and
= the means of indicating what personally identifiable information may be released
and to whom is consistent with the instructions on the form and
= the parent has signed the authorization to share form and
= there is documentation that information was shared after the date on the
authorization to share form.
This standard may be marked NA if
= The parent chose not to share information with appropriate providers.
POSSBLE SOURCES: an authorization to share form, Transition IFSP
6.11 | TRANSITIONPLAN | PSS 340.1914(c) The written plan includes Possibleanswers. Y N

provisions and conditions for the
disposition of Part C record.

This standard may be marked YESif
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= an IFSP or transition plan has been created and
= the IFSP or transition plan includes provisions and conditions for the disposition of
the Part C record.

POSS BLE SOURCES: Transition IFSP, records from transition conference

6.12 | CONSENT TOPLAN | 34 CFR 303.342(¢) The parent indicated that the Possibleanswers: Y N
content of the written transition
plan was explained to them. This standard may be marked YESif

= the parent hasindicated on the IFSP or transition planning forms that the content
was explained to them and
= the Transition IFSP is signed.

POSSBLE SOURCES Transition IFSP.

6.13 | CONSENT TOPLAN | 34 CFR 303.342(€) The services on the written Possibleanswers; Y N
transition plan that the parent
agreed to were specifically This standard may be marked YESif
identified.

= the servicesrelated to transition are clearly identified on the IFSP or transition
planning forms and

= the parent has specifically identified which services related to transition they are
agreeing to and

= the Transition IFSP is signed.

POSSBLE SOURCES. Transition IFSP.
NOTE: the parent may choose to agree to some services (outcomes) but not others, so

it isimportant that they specify on the IFSP or transition planning forms exactly which
services they are agreeing to.

6.14 | CONSENT TOPLAN | 34 CFR 303.342(e) Written consent to the transition Possibleanswers: Y N
34 CFR 303.404(Note 1) | plan was obtained and dated.
PSS 340.1931(a)(1) This standard may be marked YESif
FERPA 99.30(c)

= the Transition IFSP is sighed and dated by the parent.

POSSBLE SOURCES. Transition IFSP.

THE FOLLOWING SPECIAL EDUCATION STANDARDSAPPLY ONLY TO CHILDRENWHO AREOR MAY BEELIGIBLEFORSPECIAL EDUCATIONAT TIME OFTRANSITION.

SpEd | INDIVIDUALIZED | 34 CFR 303.344(h)(2)(i) [ Evidencethat thereisadescription | Documentation in the Individualized Family Service Plan (IFSP) that thereisa
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901 | FAMILY SERVICE | 34 CFR 303.148(a) of how the familieswill beincluded | description of how the family will be included in the transition plan.
PLAN in the transition plans.
If thereis a parent signature on the |FSP that addresses how the family will be
included in the child’s transition from Part C to Part B, this standard is*“ In
compliance.”

The IFSP which addresses transition is not considered a periodic review of the IFSP.
Therefore, the parent must be a participant per 34 CFR 8303.343(a)(1)(i).

The two required parent contacts for the |[EP do not meet the requirements for this
standard.

If the provider documents that:

- there were attempts [at least two (2)] to ensure parental attendance at the IFSP
transition meeting (e.g. written

notice or documented phone call),

- the parent did not attend, or

- the transition IFSP was not completed, then this standard must be marked “ Not
applicable’ with the notation: “ the parents were appropriately invited and did not
attend the transition IFSP.”

If the transition IFSP is implemented without the parental signature, thenitisnot a
legal IFSP and all standards related to the IFSP transition process are “ Out of
compliance.”

If the student is eligible for Part B (and has a current |EP/IFSP) programs/services,
and if there is evidence of the documented contacts, Part B may be implemented
without the parental signature(s).

Additional Information:

The IFSP must specify:

(a) what services are to be provided,

(b) actions that are to be taken by the service coordinator in
initiating those services, and

(c) what actions will be taken by the parent.

[Note: 4 to Part 34 CFR §303.344 of IDEA]

SpEd | INDIVIDUALIZED 34 CFR 303.148(b)(1) Evidence that there was There must be written documentation from the local lead agency to the local
902 | FAMILY SERVICE notification by the local lead educational agency (LEA) that the child will reach the age of eligibility for preschool
PLAN agency to the local educational services.
agency that the child will reach the
age of eligibility for preschool The state educational agency, under Early On/Part C, holds the Intermediate School
services (under Part B). District (1SD) responsible for the notification.

This standard may be considered “ In compliance” if (but is not limited to) thereis
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documentation such as:

- aletter of conveyance that includes a list of eligible students to the LEA, dated prior
to the transition IFSP, and/or a transition IFSP signature with a local education
agency representative,

- an invitation to the LEA to attend the transition IFSP.

SpEd
903

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 303.148(0) (2)(i)

Evidence that there is approval of
the family of the child who is or
may be eligible for preschool
services under Part B, to convene a
conference.

There must be documentation that the parent consented to the convening of a
conference.

The consent must be obtained prior to the meeting.

This standard may be considered “ In compliance” if (but is not limited to) thereis
verification of:

- areference to the requirements of this standard in a previous IFSP,

- awritten authorization signed by the parent (not applicable if it is the first IFSP/IEP
meeting, may not proceed without parent’s presence).

Note: If the meeting is the child’sfirst IFSP/IEP and also the transition IFSP, a parent
signature must be verified for this standard to be “ In compliance.”

SpEd
904

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 303.14800)(2)()

Evidence that therewas a
conference convened among the:
a) local lead agency,

b) local education agency, and
¢) the family of the child eligible
for preschool services under

Part B.

Evidence of signatures on the transition |FSP of representatives from the local lead
agency, the local education agency, and the parent(s).

SpEd
905

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 303.148(0)(2)()
34 CFR 300.132(b)

Evidence that the conference
referenced in Standard #904 was
held at least ninety (90) caendar
days, but not prior to six (6)
months before the child was
eligible for the preschool services
under Part B.

Verify by the date of the transition IFSP and the birth date of the child.
Note that “ Days’ are defined as“ Calendar days.” 34 CFR §303.9

(This standard is“ Not applicable” if theinitial IFSP/IEP meeting is held less than 90
days prior to the child’sthird birthday.)

SpEd
906

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 303.148(0)(2)(1)

Evidence that there was areview
of the service/program options that
the child, eligible for Part B, may
receive,

Verify that service/program options are documented on the transition IFSP.

Document that a minimum of two options are considered.

SpEd
907

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 3033440 (2)())

Evidence that there was a
discussion with the parents
regarding future placements and
other mattersrelated to the child’s

There must be documentation that each of the elements referenced below were
discussed at the transition |IFSP.

(a) Any servicesthat may be provided,
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transition.

(b) The actions that are to be taken by the service coordinator in initiating those
services, and

(c) What actions will be taken by the parents.

(Note: 4 Regulationsto Part 34 CFR 303.344 of IDEA))

SpEd | INDIVIDUALIZED 34 CFR 303.344(h)(2)(i) | Evidence that therewastraining Documentation that parent training occurred as specified by the transition IFSP.
908 | FAMILY SERVICE for the parents regarding future
PLAN placements and other matters This standard may be considered “ In compliance” if (but not limited to) thereis
related to the child’ s transition. documentation such as:
- agenda/announcement of parent training which must include the signature of the
service provider/other specified individual and the date conveyed to the parent,
- provider service logs of individualized parent training(s).
SpEd | INDIVIDUALIZED 34 CFR 303.344(h)(2)(ii) | Evidence that there was a plan to The transition IFSP specifies the steps to help the child adjust to, and function in, a
909 | FAMILY SERVICE prepare the child for changesin new setting.

PLAN

service delivery that included steps
to help the child adjust to, and
function in, a new setting.

SpEd
910

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 303.344(h)(2) i1

Evidence that there was parental
consent prior to forwarding
information to the local
educational agency.

There must be documentation that the LEA has been included in the “ Authorization to
Release Information” form and verify that there was a parent signature.

The authorization must not exceed a six (6) month time period.

If there are documented attempts to obtain parental authorization without success and
if the records are not sent, then the standard is specified as “ Not applicable.”

If the records are sent without parental authorization, this standard is*“ Out of
compliance.”

If the parent refused consent, this standard is “ Not applicable.”

SpEd
911

INDIVIDUALIZED
FAMILY SERVICE
PLAN

34 CFR 303.148(2)(1)

Evidence that the evaluation/
assessment information (required
in 34 CFR §303.322) and copies of
the IFSP (devel oped and
implemented in accordance with
34 CFR §303.340 through 34 CFR
§303.346) were transmitted to the
local educational agency.

Documentation that the eval uation/assessment information and copies of the IFSP
were sent to the local educational agency.

There must, at a minimum, be documentation of a dated transmittal form or |etter.

If there are documented attempts to obtain parental authorization without success, and
if the records are not sent, then the standard is specified as “ Not applicable.”

If the records are sent without parental authorization, this standard is* Out of
compliance.”

If the parent refused consent, this standard is“ Not applicable.”

Transition Planning

38

10/04




Early On® Michigan Record Review Standards

SpEd | INDIVIDUALIZED
912 | FAMILY SERvICE
PLAN

34 CFR 303.148(0)(9)

Evidence that the child’s program
options for the period from the
child’ s third birthday through the
remainder of the school year were
considered.

Verify that considered service/program options are documented on the transition |FSP.

Document that two or more options were considered
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